PINH DANG, TRINH BAY GIAO TRINH

1. Pinh dang:

- Kho gidy: Kho A4 (210 mm x 297 mm).
- L&: Top: 20 — 25 mm, Bottom: 20 — 25 mm, Left: 30 — 35 mm, Right: 15 — 20 mm

- Font: Times New Roman, Bang ma: Unicode, size chit:13. Mot sd truong hop co

size chir khac dugc quy dinh cu thé nhu sau:

Phu luc 1

Pé muc 312(3 Loai, kiéu chir Sap xép
Tén Trudng 14 | In hoa, dimg Canh gitra
lﬁi 'trﬁgfg/ Khoathude va | 44 | 1 joq, ditmg, dam Canh gifia
Giao trinh 28 | In hoa, diing, dam Canh gitra
Tén hoc phan 27 | In hoa, dung, dam Canh giita
Tac gid/Ban bién soan 14 | In thuong, nghiéng, dam | Canh phai
Nam 14 | In thuong, diing, dam Canh gifra
Luu hanh noi bd 15 | In thuong, dimg, dam Canh gifra
Tén chuong 15 | In hoa, dimg, dam Canh gitra
Tén bai 14 | In hoa, nghiéng, dam Canh gitra
Muc cép 1 13 | In thuong, dimg, dam Canh tréi
Muc cap 2 13 | In thuong, nghiéng, dam | Canh trai
Muc cép 3 13 | In thuong, nghiéng Canh trai
Muc tiéu hoc phan 13 | In thuong, ding, dam Canh trai
No6i dung muc tiéu hoc phan 13 | In thuong, ding Canh déu
No6i dung bai hoc 13 | In thuong, dtng Canh déu
Cau hoi cung ¢b 13 | In thuong, dung, dam Canh trai
gfggdggg cau hoi/bai tap 13 | In thuong, dimg Canh déu
Tén bang 13 | In thuong, dimg, dam | SO0 gila,
trén bang
Noi dung bang 13 | In thuong, ding Canh trai
Nguédn bang 1 | In thuong, nghiéng Canh trai
Tén hinh 13 | In thuomg, dimg, dgm | S 80
Nguén hinh 12 | In thuong, nghiéng Canh trai
Tai li€u tham khao 14 | In hoa, diing, dam Canh gifra




N Size A ~ L £
Dé muc chit Loai, kiéu chir Sap xép

Noi dung tai liu tham khao ‘
dé‘bién soan ndi dung hoc| 13 |In thuong, dung Canh déu
phan

SO trang van ban: danh tir sO

1. bang chit 6 A Rap 13 | In thuong, dung Canh phai

- Cac tiéu gidn doan cach nhau Spacing Before 6pt.
- Ché d6 dong: Single.
- Sau nhimg dau nhu :, ;) } ]! ? chi gd 1 du cach (space).
- Sau dau “ ( { [ khong c6 dau cach.
-DAau,;:”)} ]! ? gd ngay sau ky tur cudi cta ciu.
- Sau ky tu cudi cta tén tiéu doan, khong g dau
- Céc tiéu doan nhiéu nhat 1a 3 murc.
2. Trinh bay:
- Bia
- Phé duyét ctia Khoa
- Muc luc (tu dong)
- Danh muc hinh, bang biéu (tw déng)
- No1 dung
- Ta1 liéu tham khao
Luu y:

- Quy dinh vé Hinh: Tén cua hinh duoc viét ngin gon, nhung phai dé hiéu.
Hinh phai dugc dat theo ngay sau phan ndi dung ma né duge dé cap trong giéo
trinh; S th ty cua hinh, tén hinh va nguon cua hinh dugc dat phia du6i hinh, dugc
bat dau bang chir “Hinh” va sau d6 1a s6 A Rap theo tht tu (VD: Hinh 1....).

- Quy dinh vé Bdng: Bang duogc dit truée nodi dung lién quan trong gido
trinh; S6 tht ty ciia Bang va phan tén ciia Bang duoc dit ¢ trén Bang, dugc bat dau
bang chit “Bang” va sau d6 13 s6 A Rap theo thr ty (VD: Bang 1....) va ngudn cua
bang duoc dat phia dudi bang.

- Quy dinh vé trich din, ght chii: Céc trich dan phai dam bao tinh chinh xac
vé ndi dung va hinh thire theo qui dinh. Khi tac gia su dung bat cir ¥ tudng, ket
luan, doan van, so lidu, bang biéu, hinh v& nao tir cac ngudn khac thi phai ghi nguon
tai liéu do6. Yéu cau phai ghi du t€n tac gia (hodc co quan phat hanh), nam cong b
(hay xuét ban) va trang s6 tham khao ¢ trong tai li¢u d6 (néu co). Bong thoi, ghi
thong tin day du vé tai liéu nay trong danh myc “Tai liéu tham khao” & cudi bai.



Néu tac gia ldy ngudn thong tin tir mot tai liéu A, nhung thong tin d6 trong tai
liéu A lai dugc trich dan tur tai liéu B khac, thi tac gia phai trich dan dong thoi ca hai
ngudn tham khao. Néu trich dan nguon tham khao tur 2 hoac nhiéu trang lién tiép ter
mot Tai liéu tham khao, thi c6 dau gach ndi ¢ gilia sd chi trang dau va trang cudi.
Néu trich dan tir 2 hodc nhiéu trang khéng lién tiép, thi c6 ddu phay “,” ngin cach
gitra céc trang.

- Tai ligu tham khdo: Danh muc Tai liéu tham khao chi bao gém nhiing tai
liéu duoc trich dan trong noi dung bai viét va duoc danh sé tha tu 1, 2, 3..., Danh
muc tai lidu tham khao duoc dat cudi gido trinh va duoc xép riéng theo tu’ng ngon
ngir (Viét, Anh, Phap, Ptrc, Nga, Trung, Nhat,...). Cac tai liéu bang tleng nuoc
ngoai phai gitr nguyén van, khong phién am, khong dich, ké ca tai lidu bang tleng
Trung Quoc Nhat, . ..(d6i voi nhiing tai lidu bang ngdn ngit con it ngudi biét co thé
thém phan dich tiéng Viét di kém theo mdi tai licu).

Tai liéu tham khdo sip xép thu tu ABC lan luot theo ho tén tic gia, tén bai
viét va theo thong 1€ cta tig nudc:

e Tac gia 1a ngudi nude ngoai: Xép thu ty ABC theo ho.

e Tac gia 1a nguoi Viét Nam: Xép tht tu ABC theo tén nhung van giit
nguyén thir tu thong thuong cua tén nguoi Viét Nam, khong ddo tén 1€n trude ho.

e Tai lidu khong co tén tac gia thi xép theo thir ty ABC tir dau cta tén co
quan ban hanh bao c4o hay an pham.

+ Pinh dang doi véi sach chuyén khdo, tham khéo:

Ho va tén tac gia (ndm xudt ban). Tén Sach, Nha xuat ban, Noi xuit ban,
trang.

+ Dinh dang doi véi tai liéu tham khdo la bai bdo:
Ho va tén tac gia (ndm xuét ban). Tén bai bao. Tén tap chi, Tap, S6, trang.
+ Pinh dang ddi véi sdch online:

Ho va tén tac gia (nam xuat ban). Tén sdch/tén bai viét. Pudng dan website.
Thoi gian truy cap.



